Secure, confidential record-keeping

We understand our responsibility for secure and careful record-keeping. Our Safeguarding officer
will keep a detailed log of all Safeguarding-related incidents as well as conversations, actions and the

reasoning behind them.

We will store confidential records on a password protected cloud storage system. We understand

that such records must not be stored on individuals’ own private computers.

We also understand that under data protection law we need to word our records in a form we
would be happy for the subjects to read if they ask to, as is their legal right.This means notes should

be factual and respectful, free of interpretations and value-judgements.

Keeping confidential records

We understand that because many abuse cases come to light 30 or more years later our insurers
may require us to keep our logs for up to 50 years. (This is a requirement of the UK’s Buddhist

Insurance Scheme.)

If our charity closes down, we will give our records to another Triratna Buddhist centre/charity to

keep with their own confidential Safeguarding log



